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Woodcreek Village Condominium Association 
Board Policy: Rental of Unit 

             
 
It is the intention of the Woodcreek Village Condominium Unit Owners Association that 
units be owner occupied.  However, we recognize that from time to time circumstances 
may require that unit owners rent their unit.  Tenants are often good citizens of the 
Woodcreek community, but there can be problems with tenants that negatively affect the 
quality of life for Woodcreek neighbors and the community in general.   
 
This policy informs the unit owner of the steps needed to be taken prior to approving a 
lease, the process that will be used if there are problems with tenants, and the fines that a 
unit owner can be charged when there are problems with tenants that violate this policy. 
 
Furthermore, the Woodcreek Village Board of Directors recommends that if a unit owner 
will be an absentee landlord (i.e. living out of the area and thus unable to check on their 
unit every sixty (60) days of so) they hire a leasing and managing agent to handle the 
leasing of their unit and the oversight of their tenants.   
 
Prior to Executing a Lease 
1.  Contact the management company to be sure that the current number of Woodcreek 
Village rental units does not exceed eight (8), the maximum number permitted by 
Administrative Rules and Regulations #12.  
 
2.  The lease must contain the following elements: 
 a. A copy of the Administrative Rules and Regulations of Wookcreek Village 
Condominium Unit Owners Association, Inc, the WCV Rules for Use of the Clubhouse, 
the WCV Tennis Court Policy and the WCV Pool Policy signed by both the tenants and 
the landlord.  A clause in the lease that acknowledges the prospective tenants will adhere 
to the rules, regulations and policies of Woodcreek Village.   
 
 b. A clause that allows the landlord to terminate the lease with 30 days notice for 
violation of the rules or notification by the WCV Association that the tenants, by their 
actions, are causing the neighbors at WCV to lose the right of quiet enjoyment. 
 
 c. A clause that states any living conditions unique to the rental unit.  For 
example, a water spigot in the rental unit is the shutoff for the whole building and the 
tenants must not shut off that spigot without prior notice to the management company.  
Or, the gas meter must be read from time to time and the tenant must allow access to their 
patio area.  
 
 d. Full contact information for the tenants, including name, phone number(s) and 
e-mail addresses so that the tenants can be contacted once they move into the unit.  Also 
full contact information for the unit owner is required. 
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3.  A copy of the signed lease and the Addendum to Lease for WCV Condominiums must 
be forwarded to the management company within five (5) business days of the signing of 
the lease.  
 
Once the Tenant Moves In  
1.  The unit owner will notify the management company when the tenants will move in so 
that the property manager can arrange to meet with the tenants and welcome them to the 
WCV community.   
 
2.  The unit owner is responsible for paying the monthly condo dues.  
 
3.  During the summer, the tenants will be permitted to use the WCV pool provided that 
they abide by the pool rules.  The unit owner’s pool key should be passed to the tenants.  
A replacement key will cost $50 and must be paid for by the unit owner prior to delivery 
to the tenants. 
 
Procedure for Violation of the WCV Rules  
1.  If the tenants violate the rules, they will be given a warning with a copy of the letter 
sent to the unit owner.  A second violation of the same rule will result in a $50 fine; the 
third violation will result in a $100 fine.  The unit owner will pay the fine.   
 
2.  A violation (or combination of violations) that reaches the level of four violations will 
result in the Woodcreek Village Condominium Unit Owners Association notifying the 
unit owner that the lease must be terminated and the tenants removed within 30 days of 
this notification to the unit owner.  Failure to remove the tenants within that 30 day 
period will result in a $25 per day fine to the unit owner until the tenants have vacated the 
unit and the Woodcreek Village property.  
 
3. If a unit owner fails to complete any of the requirements outlined in the Prior to 
Executing a Lease section, a fine of $25 per day will be levied until all items are 
completed.  
 
General Information  
Unit owners should direct any questions to the management company. 


